Weekly Log Report (January 5, 2015 – April 3, 2015)

This document is meant to serve you as a guide, if the timeline or schedule of your practicum varies from it please make the necessary adjustments to the layout
        Student Name _____________________________________________________________
    
       Practicum Site Name ________________________________________________________

	Date

(Number of Hours)
	Location
	Communications
	Activities & Deliverables

	Week 1

January 5-11, 2015
(10 hours)


	On-site (archives) 


	· Supervisor

· Project team leaders
	· Tour of site (archives and library space)

· Overview of practicum project goals and deliverables

· Project team meeting 

· Project planning (breakdown of tasks, priorities, due dates, and milestones)


	Week 2

January 12-18, 2015
(10 hours)


	Off-site (university library)

On-site (exhibition hall)
	· Librarian

· Supervisor
	· Background research of fond 

· Including (title, level of description, scope and content, terms of use)

· Preliminary discussions regarding planning exhibition 



	Week 3


	
	
	

	Week 4


	
	
	

	Week 5


	
	
	

	Week 6


	
	
	

	Week 7


	
	
	

	Week 8


	
	
	

	Week 9


	
	
	

	Week 10


	
	
	

	Week 11


	
	
	

	Week 12


	
	
	

	Total:  120 hours  


	
	
	


